Hi Everyone,
Here is the link to go to the online market. http://independencefarmersmarket.locallygrown.net/market

Vendors who used the market last year can log in by clicking “Sign In”. If you no longer wish to use the on-
line market, please let me know and | can deactivate your account.

If you are a new vendor, here is how it works:

Ordering opens Wednesday evening and orders are accepted until Monday evening. If your product is
ordered, you will receive a notification Monday evening. Pick up is scheduled for Wednesday afternoons
from 4-6pm at the GraysonLandCare office at 104 Courthouse Street. I'm in the office from 10am to 4pm.
| write checks every 2 weeks and mail them using Skyline Bank's check service. If you are selling a
cottage-law product. You need to be in the office to take payment.

To set up a new grower account:
click on “Our Growers”

Go to the bottom of the page and click on ”create an account “and sign in to set up a grower (vendor)
account.

Once you do that, | get a notification email, click an approval button at my end, and then you are ready to
list your products and your vendor profile...

Sign in and click on “Our Growers” and edit your details. You can upload a picture of yourself, your farm,
or a logo. When filling out your Grower Information please DO NOT check the box “Deduct my own orders
from sales”. You will be sent a check for your sales and if you purchase something on the online market
you will pay via credit card. Don't forget to click "Update Grower Information" at the bottom of that page
when you're done.

s Business Settings

Pay To Name

Who should checks be made out to?

The Dahlia Patch

Make my contact info public

Let shoppers contact you directly for special requests

Deduct my own orders from sales
Exclude personal purchases from your sales reports

**Do NOT check this box **



http://independencefarmersmarket.locallygrown.net/market

To ADD products, once you’re logged in, go to Your Account > make sure Grower Tools is highlighted >
click on Add Product
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After you click Add Product and are taken to a new screen, make sure you are in Edit Mode (lower right of
your screen). Click on Edit Mode to toggle it on and off. If it’s GREEN then you are in Edit Mode.
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Welcome to the improved Locally Grown!

We hope you like the new and improved platform. Check out the Launch Guide & Quick Reference for a bunch of info on the new
platform. If you need help contact Shawn at IFMmarketplace@gmail.com or Michelle at ©
Independencefarmersmarket@gmail.com. The Market opens for orders Wednesday at 8 pm and closes Monday at 8pm. @

Pick up is 4-6 on Wednesdays at our office at 104 Court House Street.
Contact Shawn, the Online Market Manager, with any questions or concerns.



To add a product you must FIRST click on the category that it goes in. For this example | clicked on Coffee.
Once you click on a category, a green bar will appear.

(+ Add new item in “Coffee”)

The bar will not appear and you will not be able to add a product until you first choose a category.

Once you click on the green bar you can go through the steps of adding a product.

Coffee
Categories
+ Add new item in "Coffee"
Expand Collapse
All All
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To EDIT your products, once you’re logged in, go to Your Account > make sure Grower Tools is highlighted
> click on My Products.
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Scroll down to your products. Make sure you’re in Edit Mode and click on Edit above the product and
make the changes needed.
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